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Agreement for Professional Services 
 
This Agreement is effective as of February 2, 2024, between Heart of the Valley Metropolitan Sewerage District 
(Client) and Short Elliott Hendrickson Inc. (Consultant). 
 
This Agreement authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: Regulatory Case Closure Request Assistance 
 
 
Client’s Authorized Representative: Brian Helminger 
Address: 801 Thilmany Rd., Kaukauna, Wisconsin, 54130, United States 
Telephone: 920.766.5731 email: brian.helminger@hvmsd.org 

  
Project Manager: Abby Reichling 
Address: 329 Jay Street, Suite 301, La Crosse, Wisconsin 54601 
Telephone: 608.790.9091 email: areichling@sehinc.com 

 
 
Scope: The Basic Services to be provided by Consultant as set forth herein are provided subject to the attached 
General Conditions of the Agreement for Professional Services (General Conditions Rev. 05.15.22), which is 
incorporated by reference herein and subject to Exhibits attached to this Agreement. 
 
During construction activities related to the Filter Splitter Structure excavation at Client’s site located at 801 
Thilmany Road in Kaukauna, Wisconsin, soil impacts were encountered. A Notification of Hazardous Substances 
Discharge Form – Non-Emergency Only (Form 4400-224) was submitted by Client to the Wisconsin Department 
of Natural Resources (WDNR) on November 17, 2022. Subsequently, the WDNR issued a Responsible Party 
(RP) letter to the Client on November 28, 2022 and assigned Bureau for Remediation and Redevelopment 
Tracking System (BRRTS) Case File #02-45-590936 to the Site. Consultant prepared a Site Investigation Work 
Plan (SIWP) in accordance with Wisconsin Administrative Code (WAC) NR 716, which was submitted to WDNR 
on January 27, 2023 and approved by WDNR on March 9, 2023.  
 
The site investigation (SI) field activities were conducted in May 2023, and the results were presented in the SI 
Report, which was submitted to WDNR on November 28, 2023. It was proposed in the SI Report that the next 
phase of work for the Site would be the preparation and submittal of a regulatory Case Closure Request in 
accordance with WAC NR 726 to request that the WDNR grant closure of the open BRRTS case. The proposed 
closure approach is not anticipated to require that any long term Continuing Obligations (COs) be applied to the 
Site as a result of the soil impacts that were investigated during the Filter Splitter Structure construction. 
 
For this scope of services, Consultant proposes the following be completed: 

- Complete the WDNR Case Closure Request Form (Form 4400-202): Consultant will prepare the 
referenced form to include general site information and site history, soil and groundwater (as applicable) 
information, site investigation summary, remedial actions implemented, and residual soil contaminant 
levels at closure. 

- Attachment A – Data Tables: Consultant will prepare soil data tables in the format required for the Data 
Tables (Attachment A) section of the Case Closure Request Form. A placeholder for non-applicable 
tables will also be created for a complete submittal as required by WDNR. 

- Attachment B – Maps, Figures, and Photos: Consultant will prepare the required maps and figures for 
Attachment B. A placeholder for non-applicable portions of Attachment B will also be created for a 
complete submittal as required by WDNR. 

- Attachment C – Documentation of Remedial Action: Site investigation documentation has already been 
provided to WDNR, and it is anticipated that a placeholder for this non-applicable section will be included.  

- Attachment D – Maintenance Plan: Not applicable to this site. No documentation anticipated to be 
required. 
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- Attachment E – Monitoring Well Installation: Not applicable to this site. No documentation anticipated to 
be required. 

- Attachment F – Source Legal Documents: A copy of the most recent deed with legal description, a copy 
of the certified survey map or relevant section of the recorded plat map, verification of zoning, and a 
signed statement by the Client stating they believe the provided legal description accurately describes the 
property will be included. Consultant assumes that Client will provide copies of the most recent deed and 
certified survey map. 

- Attachment G - Notification to Owners of Affected Properties: Not applicable to this site. No 
documentation anticipated to be required. 

- Certification: Consultant will certify the submittal, with certification completed by a Wisconsin-licensed 
Professional Engineer and a Wisconsin-licensed Professional Geologist.  

 
Schedule: Consultant proposes to complete the above scope of work within 60 days of receipt of authorization to 
proceed. Following Client review of the draft WDNR Case Closure Request package, Consultant will submit the 
Case Closure package electronically via the WDNR’s RR Submittal Portal. Once WDNR receives the Case 
Closure Request and associated fee (as indicated below), the WDNR then has 60 days to review the submittal 
and respond to the Client. 
 
Payment: The fee is hourly estimated to be $6,700 including expenses and equipment. The payment method, 
basis, frequency and other special conditions are set forth in attached Exhibit A-1. The WDNR requires a 
technical review fee for Case Closure Request submittals, and this fee estimate has been prepared based on the 
assumption that the Client will submit the required WDNR review fee directly to the WDNR. The WDNR review 
fee is anticipated to be $1,350, which includes the $1,050 review fee and a $300 fee for residual soil 
contamination.  
 
This Agreement for Professional Services, attached General Conditions, Exhibits and any Attachments 
(collectively referred to as the “Agreement”) supersedes all prior contemporaneous oral or written agreements and 
represents the entire understanding between Client and Consultant with respect to the services to be provided by 
Consultant hereunder. In the event of a conflict between the documents, this document and the attached General 
Conditions shall take precedence over all other Exhibits unless noted below under “Other Terms and Conditions”. 
The Agreement for Professional Services and the General Conditions (including scope, schedule, fee and 
signatures) shall take precedence over attached Exhibits. This Agreement may not be amended except by written 
agreement signed by the authorized representatives of each party. 
 
Other Terms and Conditions: Other or additional terms contrary to the General Conditions that apply solely to 
this project as specifically agreed to by signature of the Parties and set forth herein:  None. 
 
 
 

Short Elliott Hendrickson Inc.  Heart of the Valley Metropolitan Sewerage District 

By: [[DocuSignSignature_1]]  By: [[DocuSignSignature_2]] 
Full Name: 
Title: 

[[DocuSignFullName_1]] 
[[DocuSignText_1]]  

Full Name: 
Title: 

[[DocuSignFullName_2]] 
[[DocuSignText_2]] 
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Exhibit A-1 

to Agreement for Professional Services 
Between Heart of the Valley Metropolitan Sewerage District (Client) 

and 
Short Elliott Hendrickson Inc. (Consultant) 

Dated February 2, 2024 
 

Payments to Consultant for Services and Expenses 
Using the Hourly Basis Option 

 
The Agreement for Professional Services is amended and supplemented to include the following agreement of the 
parties: 

A. Hourly Basis Option 
The Client and Consultant select the hourly basis for payment for services provided by Consultant. Consultant 
shall be compensated monthly. Monthly charges for services shall be based on Consultant’s current billing 
rates for applicable employees plus charges for expenses and equipment.  

Consultant will provide an estimate of the costs for services in this Agreement. It is agreed that after 90% of 
the estimated compensation has been earned and if it appears that completion of the services cannot be 
accomplished within the remaining 10% of the estimated compensation, Consultant will notify the Client and 
confer with representatives of the Client to determine the basis for completing the work. 

Compensation to Consultant based on the rates is conditioned on completion of the work within the effective 
period of the rates. Should the time required to complete the work be extended beyond this period, the rates 
shall be appropriately adjusted. 

B. Expenses 
The following items involve expenditures made by Consultant employees or professional consultants on 
behalf of the Client. Their costs are not included in the hourly charges made for services but instead are 
reimbursable expenses required in addition to hourly charges for services and shall be paid for as described 
in this Agreement: 

1. Transportation and travel expenses. 
2. Long distance services, dedicated data and communication services, teleconferences, Project Web sites, 

and extranets. 
3. Lodging and meal expense connected with the Project. 
4. Fees paid, in the name of the Client, for securing approval of authorities having jurisdiction over the 

Project. 
5. Plots, Reports, plan and specification reproduction expenses. 
6. Postage, handling and delivery. 
7. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client. 
8. Renderings, models, mock-ups, professional photography, and presentation materials requested by the 

Client. 
9. All taxes levied on professional services and on reimbursable expenses. 
10. Other special expenses required in connection with the Project. 
11. The cost of special consultants or technical services as required. The cost of subconsultant services 

shall include actual expenditure plus 10% markup for the cost of administration and insurance. 

The Client shall pay Consultant monthly for expenses. 
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C. Equipment Utilization 
The utilization of specialized equipment, including automation equipment, is recognized as benefiting the 
Client. The Client, therefore, agrees to pay the cost for the use of such specialized equipment on the project. 
Consultant invoices to the Client will contain detailed information regarding the use of specialized equipment 
on the project and charges will be based on the standard rates for the equipment published by Consultant. 

The Client shall pay Consultant monthly for equipment utilization. 
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